IIpaBuia BHYTpeHHEro TPyI10BOro pacnopsiaKa
YOV IO «Y4eGubiii HeHTP 0XPaHbI TPYAa»

1. ObmHe NoJI0KEHHS
1.1. Ilpaeuna BHyTpennero Tpynosoro pacnopsaaka YOV MO «YueGHblit ueHTp oXpaHsl Tpyga» (manee - Y1) -

3TO JIOKaJIbHbI HOPMAaTHBHBIN aKT, KOTOPEIH PErNaMEHTHPYET B COOTBETCTBHM C TPYIOBbIM 3aKOHOAATETBCTBOM PD:

- MOPSIIOK [IPHEMA H YBOJbHEHHS paGOTHHKOB;

- OCHOBHBIE MpaBa, 0043aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYAOBBIX MPABOOTHOILICHHI;

- pexxuM paborsl;

- BpeMs OTIIbIXa;

- IpUMEHsEMbIe K paOOTHHKaM Mepbl MOOLIPEHHS H B3bICKAHHS;

- HHBIE BOMIPOCHI TPYIOBBIX OTHOINEeHHH B OOLecTse.

1.2. TlpaBuna BHyTpeHHero Tpy1oBOro pacnopsika (manee - IlpaBuna) paspaGoTadsl wis TOro, 9ToObI
crocoGcTBOBaTh:

- YKPEIUIEHHIO TPYAOBOH JUCLMILIHHBL

- palMOHAJILHOMY KCIIOb30BaHUIO paboTHHKaMu YL cBoero paGouero Bpemenu;

- GopmupoBaHMIO  KONTeKTHBAa paGoTHukoB VII,  KkoTOphle O0GNAamaloT BCEMM  HEOOXOMHMBIMH
Npo(eCCHOHANBLHBIMM  KAa4eCTBAMH M OPraHM3ylOT CBOIO pabOoTy B COOTBETCTBHH C HOPMaMH TpPYAOBOTO
3aKoHonarenecTsa PO, [1pasunamu, TpyIOBBIMH J0rOBOPaMH M JOMKHOCTHBIMH HHCTPYKIHAMH.

2. Ilopsinok padore: YII

2.1. PykoBOACTBO U ynpaB/ieHHe TeKylueil JesTenbHOCTEI0 paGoTHukoB VI ocymecTtsiser nupektop Y11 u ero
3aMeCTHTENb (Janee - AJAMHUHHCTPALIKSA ). 1

2.2. Tlpasa u 06s13aHHOCTH AupekTOpa Y1, €ro 3aMecTHTeNs H BCEX OCTAaNbHBIX PAGOTHHKOB YCTAHOBJIEHbI B UX
TPYAOBBLIX N0rOBOPax M JIO/GKHOCTHBIX MHCTPYKIMSX, JIOKAJIbHBIX HOPMATHBHBIX aKTaX, BHYTPEHHHMX JOKYMEHTaX
VLI, pernaMeHTHPYIOLIHX AeATETEHOCTh 3THX PAOOTHHKOB.

3. Ilopsiiok npHema Ha paGoTy, YCJIOBHS TPYIA M NOPS/I0K YBOJbHEHHS PAGOTHHKOB Y11

3.1. Jlna pewieHus Bompoca O TOM, MOAXOAMT JIM COMCKAaTedb A 3aHATHA HMeIoLIeHcsS B VII BakaHTHOH
MOJDKHOCTH, AIMHHHCTPALMsS MOXKET TPEMIOKHTL €My MPENCTABUTh KPATKYK) MHCBMEHHYIO XapaKTepHCTUKY
(pe3tome), conepkaliyro HHPOPMALHMIO O caMOM paGOTHHKE, ero 06pPa3OBaHMH, KBATH(MHKALMH, BHINOIHABIIEHCS HM
paHee paGoTe W MHble aHATOrMuHbIe cBelenus. [IpeocTaBnenue Takol HHpOPMALMK HEOBXOMHMO /IS TOro, 4ToOBI
HaubosIee N0JHO OLEHUTH MPO(ECCHOHANBHBIE H IE/IOBbIE KAaYecTBa paboTHHUKA. AHAN3 NPEIOCTABIEHHOTO pe3ioMe
TIO3BOJIAET CPEH MPOYEro PellMTh BONPOC O NPUIVIAIIEHHH pabOTHUKA /s YCTHOH Gecelbl M BIIOCTSACTBHH A
3aKTIOYEHHS TPYJIOBOIO JOTOBOPA C HHM.

Couckareny, HanpapisiolMe cBoM pesiome B YII, comiacHo TpeGOBaHHSM, YCTAHOBNEHHBIM TPYAOBEIM
3aKOHOnaTenbeTBOM PM, no/mkHBI MaTh coracke Ha oGpabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX, colepKalluxcsa B
pestome. Takoe comacue HeOGXOAMMO Ha NEPHON BPEMEHH, B TEYEHHE KOTOPOro paboToaTelb NPUHUMAET peleHHe
0 npueme (OTKase B npHeMe) pabOTHHKA Ha paoTy.

Comckarenb, HanpaBue paboTomaTento pesiome, A0GPOBOTBHO IEpeaeT CBOW [IEPCOHANIbHBIE TAHHbIE
pabotonatemo M jaer corlacMe Ha HMX 00paGoTKy B 00BeMe, HeoOXOQMMOM s pPaccMOTpEHHs BOMpoca O
3aKITFOYCHHA TPYAOBOTO M0TOBOpA. EciM AIMHMHHCTpauus NPUHHAMAET pelleHHe O HEOOXOMMMOCTH MPOBEECHHS
YCTHOH Oecelbl C COMCKATeNleM, COOTBETCTBYIOLIEE COMIACHE MOMIEKHT MOJIyYEHHIO OT HEro Ha TakoM
cobecenosanuu. Eciim corckarens He coraceH NPOXOIHTE COBECENOBAHUE HIH TTO pe3yabTaraM cobeceoBaHHS eMy
Oyner orkasaHo B mpueme Ha paGoTy, AOKYMEHTHI, COAEpKALLHE €ro NEPCOHAIbHBIE JaHHblE, TMOMIEkKAT
YHUUTOXKEHHIO. HCKIIOUeHHe - COCTaBNeHHe OTIENbHOIO JOKYMEHTa, B KOTOPOM COMCKATeNb H AIMHHHCTpALHS
AOCTHUraloT COMALICHUS O BKIIOYEHHH pPe3toMe COMcKaTesis B 0asy pestoMe couckaTesei Ha cydaii BOSHHKHOBEHHS
MOOXOAAIIMX BAKAHCHIA.

B ciyuae orkaza couckatens or ywacTus B coBecelOBAHHHM MPEICTABIEHHbIE MM CBENEHHS AOKHBI GBITH
YHHUTOXKCHBI B TCYCHHE CYTOK C MOMEHTA ModydyeHus oTkasa. Eciim couckatento oTkasaHo B mpeMe Ha paGory,
CBE/ICHHA, TIPC/ICTAB/ICHHbIE COWCKATE/IEM, NOKHBI OBITh YHHUTOXKEHEI B TedeHHe 30 KajeHIapHbIX AHEH co aHs
YIOMSHYTOI'O OTKa3a.

3.2. B cooteerctBuM co cT. 16 Tpynosoro konekca P® (mamee - TK P®) TpynoBbie OTHOLIEHHSA MEKIY
pabotHukoM M OGMECTBOM BO3HHKAKOT HA OCHOBAHHH TPYIOBOTO AOroBOpa, 3aKJIYaeMOro B MOPAMKE,
[IpeJyCMOTPEHHOM TPYAOBBIM 3aKOHOAATENLCTBOM PD.

Tpynosoii JoroBop ¢ AMLAMH, IOCTYNAIOIINAME Ha paboTy, MOJUIEKHT 3aKITHOYEHHIO B COOTBETCTBHH ¢ 1. 11 TK
P® "3aknmouenue Tpynosoro porosopa”.

3.3. TIpu npueme Ha paGoty B Y1 nocTtynarolee IHIO TIpeCTaBseT AIMUHUCTpALMH:

- IaCMOPT W/IH HHOH JOKYMEHT, Y/10CTOBEPAOIIHH THYHOCTE;




- TPYIOBYIO KHHKKY, 32 HCKITIOUEHHEM CITy4aeB, KOTIa TPY/0BOH 10roBOp 3aK/IFOYAETCsA BIEPBBIC HIIH paboTHHK
NOCTyMaeT Ha paboTy Ha YCIOBUAX COBMECTHTEIILCTRA;

- CTPaxoBOE CBM/ETENLCTBO 00A3aTe/IbHOIO NEHCHOHHOTO CTPAXOBAHHA,

- IOKYMEHTBI BOMHCKOTO Y4eTa - [UI BOEHHOOOA3aHHBIX H JIHLL, TOUIEXKAIHX NPH3BIBY HA BOCHHYIO cimyx0y;

- OKyMeHT 06 06pa30BaHWH, O KBATH(HMKALMHM MM HAIMYMM CHELMANbLHBIX 3HAHWH - NPH MOCTYIVICHWH Ha
pabory, TpeGyIOLLyIO CrIeHaNbHBIX 3HAHUH WITH CTICIHATbHON MOArOTOBKH;

- MEIMIMHCKOE 3aK/IIOYeHHe (CTpaBKa) MO MTOram TpeIBapHTENbHOTO MEeJULMHCKOrO ocMoTpa (B ciyyasx,
KOI1a TaKo# OCMOTP siBNIAeTCH 0043aTe/IbHBIM).

ITpuem Ha paboty Ge3 yKasaHHBIX JIOKYMEHTOB HE MPOU3BOAUTCA.

Ilepenaya BBIIIETNEPEYMCIEHHBIX AOKYMEHTOB, a TakKe WHBIX CBEICHHWH O cebe OCYLIECTBIACTCA JTHLOM,
NOCTYNaoIKMM Ha pabory, Ju4HO, no0poBoibHO M cBoOomHo. Ilpu 3akiroueHMH TPYAOBOTO [OroBOpa JIMLO,
mocTynajomiee Ha paboTy, TMOAMMCHIBaeT corlacHe Ha 00paloTKy mMepcoHanbHbIX JAAHHBIX PabOTHHKA, B
COOTBETCTBMM C KOTOPHIM BCE OMNEPALMH C TIePCOHANbHBIMM JaHHLIMH PabOTHHKA MPOM3BOATCSA TOINBKO C €ro
comackss M B ykasaHHOM obbeme. COop, o6paboTka W XpaHeHHe IePCOHABHBIX JaHHbIX pPabOTHHKOB
ocymecTaasiores B coorsercteru ¢ TK PO, npyrumu penepanbHeIMU 3aKOHAMH M HHBIMH HOPMAaTHBHBIMH aKTaMH.

3.4. TIpuem Ha paboty odopmIIsSeTCs IPHKA30M, C KOTOPbIM PaGOTHHK AO/KEH ObITh O3HAKOMJICH MOJ POCMHC.
OcHoBaHKHeM U1 M3IaHHA TPUKa3a ABIAETCA TPYIOBOH JOroBOp, 3aKII0YaeMbli ¢ pabOTHHKOM B COOTBETCTBHH CO
cT. 68 TK P®. TpynoBoii IOTOBOp COCTABNSETCs B JABYX 3K3EMIIAPAX, MMEIOUIMX PaBHYIO Fopuanyeckyo cuiy. Ha
skzemiuispe YII paGOTHHK [enaeT OTMETKY O TOM, YTO CBOH 9K3EMIUISAp JOTOBOpa OH moinyuw1 Ha pyku. [lo
MOINHCAHUA TPYIAOBOTO AOroBopa pabOTHHK NOMKEH OBITH O3HAKOMJEH ¢ HacTosmwmu [lpaBunamMu ¥ MHBIMH
JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMu Y11

3.5. Kak npaBwio, paGoTHHKY, mpuHstomMy Ha paboTy B VLI, ycTaHaBnuBaeTcs WCMBITATENbHBIH CPOK
MPOMODKUTENBHOCTBIO 10 TpeX Mecsues. Jlis mupekropa VII, ero samectuteneii, masHoro Oyxranrepa W ero
3aMeCTHTeIeH, pyKoBOAMTeNEH BUITHAIIOB, IPEICTABHTENBCTB M HHBIX 000CO0IEHHBIX CTPYKTYPHBIX MOApa3ae/eHuH
V1] MoxeT OBbITh YCTAHOBIIEH HCIIBITATENbHBIH CPOK, MPOAOIKUTENLHOCTL KOTOPOIO HE MOMKET MPEBBIIIATE IECTH
MecsueB. VICKITIOueHHs W3 3TOro NpaBHiia MOTyT OBITh YCTaHOBIIEHBI (elepabHBIM 3aKOHOM.

VenoBue 06 MCITBITAHHUH, B TOM YHC/€ KOHKPETHAs ero MPOJO/DKUTENBHOCTD, 0JKHO OBITh YKa3aHO B TPYAOBOM
foropope ¢ paGOTHUKOM M B TpHKaze O mpueme Ha pabory. OTcyTcTBHE B TPYAOBOM [OrOBOpE YCIOBHA 00
MCTIBITAHHH O3HAYaET, YTO PabOTHHUK NMPHHAT Ha paboTy De3 UCTBITaHHA.

3.6. HenocpencTBeHHBIH HaYaIbHUK JIHLA, IPHHATOrO Ha paboTy:

- 3HAKOMHT €ro ¢ MOpYY4eHHOH eMy paboTOM, a TakkKe C AO/KHOCTHOH HMHCTPYKLHMEH, MONOKEHHAMH O
CTPYKTYPHBIX TIONpa3NeNeHHAX W APYrHMH HeOOXONMMBIMH €My B mpouecce paGorsl nokymentamu. O6
O3HAKOM/IEHHH pabOTHHMK CTAaBUT IOANHCH Ha JIMCTE O3HAKOMJIEHHS, MPWIATAlOLIEMCs K COOTBETCTBYIOLUEMY
JIOKYMEHTY;

- pa3bACHAET eMy €ro npaea W 00i3aHHOCTH, MPEJICTABIIAET ero KojjleraM no paboTe, a Takke pyKOBOAHTENAM
nofipa3ae/ieHHH, ¢ KOTOPLIMH OH JI0JKeH OyleT B3aUMOeHCTBOBAThL B npolecce paboThl.

3.7. CooTBeTCTBYIOUIME NOKHOCTHEIE THna Y11

- POBOAT ¢ MPHHATHIM paGOTHHKOM MHCTPYKTXK 110 TeXHUKe 0e30MacHOCTH, MPOH3BOACTBEHHONH CAHUTAPHH,
TPOTHBOTIOKAPHOI OXpaHe M UHble 00s3aTebHble B V1] HHCTPYKTaXH, YTO YIOCTOBEPAETCS POCTIMCHIO pa0OTHHKA B
COOTBETCTBYIOLLHX HKypHaax;

- 3HakoMAT pabOTHMKA C pa3iHyHBIMM HOPMAaTHBHBIMH M  JIOKAJbHBIMH IIPABOBBIMH  aKTaMH,
pacnpocTpaHsiolMMucs Ha Bcex pabotHukoB YII, a Tarke ¢ JIOKANBHBIMHM TPABOBBIMH aKTaMH, HMEIOLIMMH
OTHOIIIEHHE HEMOCPEACTBEHHO K ero TpyaoBoi (yHkuuu. O6 03HaKOMIEHHHM PabOTHHMK CTABMT MOANHMCH HAa JIHCTE
O3HAKOMJICHHS, IPUIArafoleMcs K COOTBETCTBYIOLIEMY JOKYMEHTY,

- NpeaynpexaaloT paboTHHKA, HMEIOLLEro AOCTYN K HHQOPMALIHH, COCTAB/IAIOLCH KOMMEPYECKYIO TakHy, O ero
00S3aHHOCTH COXPaHATh TaKHe CBeJeHHs M 00 OTBETCTBEHHOCTH 3a €€ pasrjalleHHe M Mepenady ApYruM JIMiaMm |
NepevHeM CBEICHHH, COCTaBMAIOIIMX KOMMEPYECKY1O TalHY, €C/TH 3TO OTPAXKEHO B NOKHOCTHOH HHCTPYKLIMH.

Bce 03HaKOMIIEHMS C JIOKAJILHBIMH HOPMATHBHBIMH aKTaMM, PEIAMEHTHPYIOLIHMH 1eSTe/IbHOCTE paboTHHKA,
OCYILECTBIISIOTCS COOTBETCTBYOLUMMH JO/DKHOCTHBIMH JIMLIAMH JI0 TIOJNHCaHUs pabOTHUKOM TPYIOBOTO J0rOBOpPA.
[MpoBenenue o0y4eHHs] U HHCTPYKTaxeH J0MyCKaeTca NOCe 3aKI0YEHHs TPYI0BOTO JOrOBOpa.

3.8. TpymoBoii moroBop ¢ pabOTHHKOM MOMKET ObITh NMPEKPAllEH TOJLKO 110 OCHOBaHMAM, B TMOpPS/IKE M Ha
YCIIOBMAX, YCTAHOBJIEHHBIX TPYAOBBIM 3aKOHOAATENLCTBOM PD.

3.9. lpekpalueHue TPyLOBOro orosopa odopmisieTcs mpHkazom aupexTopa Y1, ¢ KoTopeiM pabOTHHK NO/DKEH
ObITh 03HAKOMJIEH I10]l POCIHCE. B JeHb yBONbHEHHA AJAMHMHMCTpauus o0s3aHa BblAaTh PabOTHHKY €ro TPYIOBYHO
KHHJKKY ¢ BHECEHHOH B Hee 3aMmUChio 00 YBONBHEHHH U IPOU3BECTH C HUM OKOHYATEJIbHBIN pacuer.

3anucH 0 NPUYMHAX YBOJBHEHHSA B TPYAOBYIO KHIXKKY OTAeN KaapoB Y1 NpoH3BOAMT B TOYHOM COOTBETCTBHH C
GopMyIMpOBKOH, MpeIycMOTpeHHOH 3akoHoaaTenscTBoM PO a1 ciayuaes npekpalieHHs TPyIOBOTO JIOTOBOpa O
CCBUIKOHM Ha COOTBETCTBYIOLLYIO CTAaTbIO, YACTh, MyHKT 3aKOHA.

4. IIpaBa H 00s13aHHOCTH PAGOTHHKOB

4.1. Paboruuku Y1l umeror npaso:

- HA U3MEHEHHE W PACTOPIKEHHE TPYAOBOIO JOrOBOPa B MOPAAKE H Ha YCIIOBHSX, KOTOphle ycTaHoBIeHE TK PO,
HMHEIMH (heiepabHBIMH 3aKOHAMM;

- Ha MpefocTaBrIeHre UM paboTel, 00yCNOBIEHHOH TPYAOBBIM J0MOBOPOM;




- Ha paboyee MeCTO, COOTBETCTBYKOLEE TOCYAAPCTBEHHBIM HOPMATHBHBLIM TpeOoBaHUAM OXpaHbl Tpyda H
YCIOBHAM, TPETYCMOTPEHHBIM KOJIIEKTUBHBIM I0TOBOPOM;

- Ha CBOEBPEMEHHYIO M B [MOJHOM OObeMe BBIILIATY 3apa0OTHOM MaThl B COOTBETCTBHM CO cBoeH
KBanu(UKAIHel, CTIOKHOCTBIO TPY/A, KOTHYECTBOM M Ka4€CTBOM BbINOIHEHHOH paboTsl;

- Ha OTHOBIX, OBecreuMBAeMblii YCTAHOBJEHWEM HOPMAIBHOH MPOJOKHTENLHOCTH paboyero BpeEMeHH,
COKpAILEHHOro pabouero BPEeMEHH Uis OTAENBHBIX Mpodecchii W KaTeropui pabOTHUKOB, IPEAOCTABIEHHEM
ekeHeeIbHBIX BBIXOAHBIX JHEH, Hepabouux Npa3iHUYHBIX JHEH, ONIaYHBAEMbIX €IKCIOIHBIX OTITYCKOB;

- Ha TMOJIHYIO JOCTOBEPHYHO HHGOPMALHIO 00 YCIOBHAX TpyAa M TPeGOBAHHAX OXpaHbl TPY/a Ha paboyeM MecTe,
BKJIIOYAs peau3alliio NpaB, NPef0CTaBNeHHbIX 3aKOHOMIATENLCTBOM O CTICLHANbHOH OLCHKE YCIIOBHH Tpyaa;

- Ha TOATOTOBKY M JIOTIOJIHUTENbHOE TpodeccHOHaIbHOEe 00pasoBaHHe B TMOPAIKE, YCTAHOBICHHOM TK PO,
MHBIMH (eiepaTbHbIMK 3aKOHAMH H JIOKaTbHBIMH akTamMu Y11

- Ha 3aLIMTY CBOMX TPYAOBBIX MpaB, CBOOOX M 3aKOHHBIX HHTEPECOB BCEMM HE 3ampELUCHHBIMH 33KOHOM
criocobamm;

- Ha paspellleHHE MHIMBHIYAIbHBIX H KOUIEKTHBHBIX TPYAOBBIX CIIOPOB, BKIIIO4as MpaBo Ha 3a0acTOBKy, B
nopsijike, ycranoenensoM TK PO, unbiMu (heriepanbHEIMH 3aKOHAMK,

- Ha BO3MELIEHHE Bpe/ia, IPUYMHEHHOTO WM B CBSI3H C HCTIONHEHHEM TPYAOBBIX 00A3aHHOCTEH, H KOMIEHCALIMIO
MOPAJTHOTO Bpea B nopsiake, ycranosnenHoM TK PO, unbivu ¢eiepaibHbEIMH 3aKOHAMH;

- Ha 0bs3aTeNbHOE COLHAILHOE CTPAXOBaHHe B CIIy4asX, NPeyCMOTPEHHBIX (eiepallbHEIMH 3aKOHAMH.

4.2. PaGorauku Y| o0s3aHbl:

- 100POCOBECTHO BBIMOMHATH CBOW TPYAOBble O0A3aHHOCTH, BO3JIOXKEHHbIC HA HWUX TPYAOBBIM [OrOBOPOM,
COB/MIONATE TPYIOBYKO AMCLMILIMHY, CBOEBDEMEHHO M TOYHO MCTIONIHATH pPacropsikeHHs AIMHHHCTPALMH H
HEMOCPeJCTBEHHOTO PYKOBONMTEJIS, HCIIONb30BaTh Bece pabouee BpeMs JUis J10OPOCOBECTHOTO HCMOJHEHHSA
BO3/IO/KEHHBIX HA HUX TPYAOBBIX 00A3aHHOCTEH;

- COBITFONATH MOJNIOYKEHHs 3aKTFOMEHHOrO ¢ HUMH TPYIOBOTO J0roBopa, Hactosuue IlpaBuia, HHble JIOKATbHbIE
HOpMaTHBHbIE aKTel Y1I;

- BBIMOMHATH YCTAHOBJEHHbIE HOPMBI TPY/a, KAYECTBEHHO M B CPOK HCMOJHATH MOCTAaB/ICHHBIC MEPEN HUMH
3a/]aHu1s W TIOPYYEeHHs, MOBBILIATH CBOM NPOdeCCHOHAIBHBIH YPOBEHD]

- Beper’HO OTHOCHTBCS K MMYLLEeCTBY paboToaaTena (B TOM YMC/I€ K HMYLIECTBY TPETHUX JIMLL, HAXOMALIEMYCS Y
paGoTonarens, ecnd paoToiaTeNh HeceT OTBETCTBEHHOCTh 33 COXPAHHOCTb 3TOr0 MMYIIECTBA) M IPYrHX
PaBGOTHUKOB, MOUIEPKHBATE YMCTOTY M MOPAZIOK Ha cBoeM pafoueM MecTe, B CIy:KeOHBIX W APYTHX TIOMELICHUAX,
cOBIMIONATh YCTAHOBIEHHbIM TOPAIOK XpaHeHHs JOKYMEHTOB M MaTePHallbHbIX LICHHOCTEH;

- He3aMeJUTHTeNbHO coobwars paboTomarento JHOO HENOCPEACTBEHHOMY PYKOBOAMTEIO O BO3HHKHOBEHHMH
CHTYALIMH, MPEICTABIAIONIEH Yrpo3y JKM3HH M 3I0POBBIO JIIOAEH, COXPaHHOCTH MMyluecTBa paborosarens (B TOM
upc/ie MMYIIECTBA TPEThMX /ML, Haxoisierocs y paboTonarens, ecnu paborozaresb HECET OTBETCTBEHHOCTh 3a
COXPAHHOCTB 3TOr0 HMYLIECTBA);

- 3phEKTHBHO HCMONB30BATH [EPCOHANBHbIE KOMIBIOTEPHI, OPITEXHHUKY M APYroe 000pyIOBaHHE, JKOHOMHO H
PALMOHAIBHO PACXONOBATH MATepHalbl M OSHEPTHIO, ApYrHe MaTepHaibHble PECypChl; HE HCMONb3oBarTh Oe3
ITHCBMEHHOTO pa3pelieHns AJIMHHHCTPALMH OPITEXHHKY, Apyroe obOpyIoBaHME M pacXoiHsle Marepuaisl YI[ B
JIMYHBIX LIETISIX;

- NpOSBNATh BEHJIMBOCTb, BHUMATEIbHOCTb M TAKTHYHOCTb B OTHOLUCHHSX C COTPYAHHKAMH, KIMEHTaMH,
napTHEPaMH M TOCETHTEISMHU, HAXOAALMMHUCS Ha TeppuTopuH Y11

- cobmonark HOPMBI, TPABWIA M MHCTPYKLMM MO OXpaHe Tpyaa, MPOM3BOACTBEHHYIO CaHHTAapHIO, NpaBH/A
IPOTHBOIIOKAPHOH 6€30MacHOCTH;

- B CITyyae HEBO3MOMKHOCTH TIPHCYTCTBOBATh Ha pa0oueM MecTe B CB3H ¢ GOMe3HBI0 HeMeIeHHO coobmaTh 00
3TOM CBOEMY HEMOCPEACTBEHHOMY HA4a/lbHUKY BCEMH NOCTYMHBIMH CPEACTBAMH (4epe3 POACTBEHHHKOB, MO
TenedoHy, Mo EeKTPOHHOH MOUTE H T.1.);

- HHOPMUPOBATE AIMUHHCTPALHIO 00 M3MEHEHHH CBOMX NACHOPTHBIX JaHHBIX (haMUIIMK, HMEHH, OTYECTBa,
MeCTa JKMTENBCTBA, COCTOSHHS B OpaKe, CepHH, HOMepa MacTiopTa, 1aThl BbIAa4{ M OPraHa, BbIJABLIErO Macropr).

4.3. KoHkpeTHble mpaBa W 00s3aHHOCTH pabOTHHKA YCTAHOBJIEHBI B €r0O TPYAOBOM JOTOBOpE, AOMKHOCTHOH
WHCTPYKLIHH, JIOKaJbHBIX akTax Y11,

4.4, PaGOTHHKAaM 3alpelieHo HaxoIWThes Ha Teppuropud YI[ M B MecTax NpoBelieHHA yueOHBIX 3aHATHH
(NpaKTHK) Ha TEPPUTOPHH 3aKa3uMKa B COCTOSHMH TOKCHUYECKOrO, HAPKOTHYECKOrO WIIH aJIKOrOJILHOIO OMbAHEHHS,
KYPHTb B HE OTBEIIEHHBIX Ul 3THX LiejIeH MecTax.

5. OcHOBHBIE IPAaBa H 0093aHHOCTH AIMHHHCTPAIHH

5.1. AIMUHHCTpALMA UMEET MpaBo:

- 3aKJIKOYATh, M3MEHATH H PACTOPraTh TPYAOBbIE JOrOBOPbI ¢ PaOOTHHKAMH B MOPAAKE H Ha YCIIOBHAX, KOTOPBIE
yeranosneHsl TK P@, uHbiMH denepanbHbIMU 3aKOHAMH,

- BECTH KOJUIEKTHBHBIE MEPErOBOPbI M 3aKII0YaTh KOJUIEKTHBHBIH J0rOBOp;

- noouipaTh pabOTHHUKOB 32 J00pOocoBeCTHBIH 3()(EeKTHBHBIA TPYAL,

- TpeGoBaTh OT PabOTHUKOB MCIIOIHEHHS HMH TPYIOBBIX 00A3aHHOCTEH U GEPEIHKHOr0 OTHOLWICHHS K HMYLLECTBY
paGoronarens (B TOM YHCIIEe K MMYLUECTBY TPETbHX JIHL, HaXofsmeMycsa y paboToaarens, eciid paborojarenb HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTh 3TOTO MMYLIECTBA) M APYrHX paboTHHKOB, cobmroneHus IlpaBua BHYTPEHHErO
TPYIAOBOTO Pacnops/Ka;
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- MIpUBJIEKATh PaOOTHHKOB K JUCLIMIUIMHAPHOH M MaTepHalbHOI OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBICHHOM
TK P®, unbiMH denepaibHbBIMH 3aKOHAMH;

- IPHHUMATB JIOKAJIbHbIE HOPMATHBHBIE AKThl;

- peaJM30BbIBATh MPaBa, MPe10CTaBIECHHBIE €if 3aKOHOAATENLCTBOM O CMELMaIbHOM OLIEHKE YCIIOBHH Tpy/a.

5.2. AaMuHHCcTpauus odg3aHa:

- cobnroiarte TPYIOBOE 3aKOHOAATenbCTBO PO M WHbIE HOPMATHBHBIE NPABOBLIE AKTHI, COAEPXKAIIHE HOPMBI
TPYIAOBOTO MpaBa, JOKabHble HOPMATHBHbBIE AKTbl, YCIOBHS KO/UIEKTUBHOTO JOTOBOpA, COMMAIIEHHWH M TPYIOBBIX
JIOrOBOPOB;

- IpefoCTaB/IATh paboTHHKAM paboTy, 00yCI0BIEHHYIO TPYAOBLIM 10rOBOPOM;

- MPaBWIIBHO OPraHU30BLIBATH TPYA PabOTHMKOB HAa 3aKPETUIEHHBIX 32 HHUMM pabouux MmecTax, oOecrne4us
HeOOXONMMBIMH TPHHALJICKHOCTIMH ¥ OPITEXHHKOH, co3/1aBas 370poBble M Oe3omacHele YCJIOBHA Tpy.a,
COOTBETCTBYIOLIHE MPaBHIaM MO OXpaHe Tpyaa (TexHHKe 0€30MacHOCTH, CAHUTAPHBIM HOPMaM, NPOTHBONOKAPHBIM
MIpaBUIaM);

- obecrieunBaTh pPabOTHHKOB OOOPYAOBaHMEM, WHCTPYMEHTaMH, TEXHMYECKOH NOKyMEHTaUMeH H HHBIMH
cpeacTBaMy, HEOOXOAMMBIMH /15 UCTIOJIHEHHA HMH TPYIOBbIX 0053aHHOCTEH;

- obecneunBarh yCJIOBHS JJIsl CTPOrOro coOMIOAEHHUS TPYIOBOH JHCLIHILUTHHBL;

- 3HAKOMHTb pabOTHHKOB TMOJX POCMHCh ¢ TNPHHAMAEMbIMH JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH,
HEMOCPECTBEHHO CBA3AHHBIMU C UX TPYIOBOH IEATE/IbHOCTBIO;

- cobmonaTh OrOBOpeHHBIE B TPYIOBOM IOTOBOpE YCIIOBHS OIUIATHI TpyHa, BBIAAaBaTh 3apaboTHYIO TIaTy
paboTHHMKaM Kaskable monMecsua B caeayomue A4u: 15 u 30 uncna kaxkaoro Mecsua;

- OCYLIECTBNATH 00s3aTelbHOE COLMalbHOE CTpaXxoBaHWe pabOTHHKOB B TOpAAKE, YCTaHOBJIEHHOM
(henepanbHBIMH 3aKOHAMM;

- BO3MEILATh Bpe/l, MIPUYHHEHHbIH pabOTHUKAM B CBA3M C UCMOJIHEHHEM HMH TPYIOBBIX 00f3aHHOCTEH, a TakKe
KOMIIEHCHPOBaTh MOpAJIbHBIA Bpell B TOPAIKE M Ha YCJIOBHMAX, KoTopele ycTtaHoeleHel TK P®, npyrumu
thenepasbHBIMU 3aKOHAMH M HHBIMH HODMATHUBHBIMH IIPABOBbIMH akTamu Pd;

- cmocoOcTBOBaTk pabOTHMKAM B TOBBIIEHWH MMH CBOeH KBaJM(WKAlMH, COBEPIIEHCTBOBAHHH
npodecCHOHAIBHBIX HABLIKOB B IOPSAKE M HA YCJIOBUAX, YCTAHOBJIEHHBIX TPYAOBBIM 3aKOHoAATenbcTBOM PP u
NOKaNbHBIMH HOPMAaTHBHBIMU akTamMu Y11,

6. Pabouee BpeMsi H BpeMs 0TAbIXa

6.1. OcHOBHBIM peKUMOM pabouero BpeMeHH BeeX paGoTHukOB Y1 siensiercs 40-yacoeas naruaHeBHas paboyas
HeJess C ABYMS BBIXOAHBIMH AHAMH. Hauano paGotel ¢ moHenensHuka mo natHuuy - B 09:00, okonyanue - 8 18:00.
O06enennsiii nepepsie ¢ 12:00 go 13:00. BeixonHsie aHH: cy600Ta U BOCKpPECEHbBE.

6.2. PaGouee Bpems paboOTHMKOB, palOTaIOUIMX IO COBMECTHTENIbCTBY, YCTAHABIMBAeTCS B HMX TPYAOBBIX
JIOTOBOPax B COOTBETCTBHHM C nojioxkeHHAMH 1. 44 TK PO.

6.3. B cootBercTBHH co cT. 99 TK P® no unuuMaTuBe AIMHUHUCTpALMK pabOOTHHKH MOTYT OBITh MPUBIIEYEHBI K
CBEPXYPOUHBIM paboTaM B MOpPsIJIKE U HA YCIOBHAX, YCTAHOBIEHHBIX TPY/IOBBIM 3aKOHOIATEMBCTBOM PD.

6.4. AnMuHKMCTpaLUs BpaBe OTCTPaHUTL OT paboTel paboTHuka (ct. 76 TK PD):

- MOSBUBIIIETOCS Ha paboTe B COCTOSHHH AJIKOTOJIBHOTO, HAPKOTHYECKOTO WM MHOTO TOKCHYECKOTO ONbSIHEHHS;

- He MpOLIEALIEro B YCTAHOBJIEHHOM Nopsake o0y4eHHe M MPOBEPKY 3HAHWH M HABBIKOB B 00MACTH OXpaHBI
Tpyna;

- NIPY BBISABJAEHHWH B COOTBETCTBHH C MEIHLIMHCKMM 3aK/IFOUYEHHEM, BBIJAHHBIM B TOPAJIKE, YCTAHOBJICHHOM
(enepasbHBIMU 3aKOHaMH H HHBIMH HOPMaTHBHBIMH NMPaBOBbIMH akTamu P®, npoTuBonoka3aHuii 1/ BBINONIHEHHS
paboTHuKoM paboTsl, 00YCIOBNEHHO# TPYIOBBIM 1OTOBOPOM;

- B CJIy4ae NPHOCTAHOBJIEHHUA JEHCTBHS Ha CPOK [0 IBYX MeCSLEB CleuHanbHOro npapa paboTHHKA (JTHLIEH3HH,
paBa Ha YIPAaBJICHWE TPAHCMOPTHBIM CPEICTBOM, MpaBa Ha HOIIEHHE OPYXHs, IPYroro ClENHalbHOro Mpasa) B
COOTBETCTBHH C (pe/iepaIbHBIMH 3aKOHAMH M HHBIMH HOPMATHBHBIMM NPaBOBBIMH akTaMu P®, ecnu 3710 BiedeT 3a
co0olf HEBO3MOXKHOCTb MCIIOJIHEHHMA PabOTHHKOM 0053aHHOCTEH MO TPYIOBOMY OTOBOPY M €CJIM HEBO3MOKHO
nepeBecTH pabOTHHKA C €ro MHCHbMEHHONO COMIAcHi Ha JPYrylo HMerouryrocs y pabGortomarens paboty (kak
BAKaHTHYIO [O/UKHOCTb MM paboTy, COOTBETCTBYIOLIYIO KBalH(MKaUMM pabOTHWKA, TaK H BaKAHTHYIO
HHKECTOALLYIO JOKHOCTE HIH HIDKEOIUIAaUHBAEMYHO paboTy), KOTOpYIO pabOTHHK MOJKET BBIMOJHATE C YYETOM €ro
coCTOsHMs 310poBba. Ilpu 3TOM AnmunucTpaums obs3aHa npeanarate pabOTHHKY BCE OTBEYAKOLIME YKA3aHHBIM
TpeOOBaHHMAM BaKaHCHH, UMEIOLIMECS Y Hee B JaHHOH MecTHOCTH. Ilpeanararh BaKaHCHH B JPYrHX MECTHOCTAX
AIIMHHHCTpauMs 00s3aHa, €CIM 3TO NPENyCMOTPEHO KOJUIEKTHBHBIM JIOTOBOPOM, COTIAIICHHAMH, TPYIOBBIM
JIOrOBOPOM;

- 10 TpeOOBAHMIO OPraHOB WIM JO/DKHOCTHBIX JIML, YMOJHOMOYEHHBIX (elepalbHbIMH 3aKOHAMH M MHBIMH
HOPMaTHBHBIMH TPaBOBBIMH akTaMu PO,

6.5. HakanyHe HepaOo4MX npa3IHHYHBIX AHEH NPOJOKHTENBHOCTh PaboThl COKpAILAeTcs HA OOHH 4Yac B
NOpAZIKE M HAa YCIOBHMAX, YCTAHOBJEHHBIX TPYAOBbIM 3aKoHOAaTenbcTBOM P®. IIpu coBMNajeHHH BBIXOAHOTO M
NPa3AHHYHOTO JHEH BHIXONHOH J€Hb IEPEHOCUTCA HA CAEQYIOLIMH Mocie Mpa3aHHYHOTO NEHb, 38 HCKITIOYEHHEM
Cily4daes, peaycMoTpeHHsix 4. 2 cT. 112 TK PO.

6.6. Ilo 3aseneHuo paboOTHHKA B CBS3M C HEOOXOOMMOCTBIO OTCYTCTBMS Ha paboTe paGoumii JeHb emy ¢
cornacus AIMHMHUCTpalMH MOKeT OBITh NepeHeceH Ha Apyroift AeHb (B TOM dYHCIIE HAa BBIXOAHOH). B cayuae
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NepeHeceH s paboyero IHs Ha BBIXONHOH AeHb OMIaTa paGoTbl B BBHIXOIHOH JeHb NPOM3BOIMICH B 00BIYHOM,
OIIMHAPHOM pazMepe.

6.7. B cBA3M ¢ NPOM3BONICTBEHHOM HEOGXOAMMOCTBIO IOMYCKAETCS [IPHBIEHEHHE pabornukoB Y1 k paGore B
BLIXOIHBIC H NPA3NHUYHBIE THH COMIACHO MpHKa3aM aupekTopa Y1 B nopsake v Ha yCIOBHMAX, YCTAHOBJIEHHBIX CT.
113 TK PO.

6.8. PaGornrkam VY1 nmpenocrasnsercs exeroiHslii OCHOBHOM OrLiaunBaeMElii OTIIYCK C COXpaHeHHeM MecTa
paboTeI (IO/UKHOCTH) H CPEeAHEro 3apaboTKa NpOLOKHTENBHOCTBIO 28 KanenaapHeix aHe#. [IpaBo Ha eweronsiii
OTMYCK y pabOTHHKA BO3HWKAET MO MCTEYEHHH LIECTH MECSUEB €r0 HelpepbIBHOMN pabotel B YII. Ouepennocts
TPENOCTAB/ICHHA OMIAYMBACMbIX OTMYCKOB ONpEIENIETCS €XKErOAHO B COOTBETCTBHH C IpaMKOM OTIYCKOB,
YTBEPAKIACMBIM IHPEKTOPOM V1] He Mo3Hee yeM 3a /e Heae/u 0 HACTYILIEHHs KaleH1apHoro rofa. ITepenecenue
€HKErOHOrO OIUIAYHBAEMOTO OTIIYCKa Ha IPYTOi CPOK BOSMOKHO B CIIy4asx, MPe1yCMOTPEHHBIX 3aKOHOIATEIbCTBOM
PO.

6.9. JlonyckaeTcs mpeocTaBieHkHe OTIycka Mo yacTaM. IIpu 3TOM XOTs Gbl OJHA M3 yacTell 3TOTO OTIyCKa
nomkHa ObITh He MeHee 14 KaneHmapHbix aHed. OT3BIB paGoTHHKA W3 OTNYCKa OCYIUECTBIIAETCS B TOPS/IKE,
NpeayCcMOTPEHHOM TPYAOBBIM 3aKOHOAATENLCTBOM PD.

6.10. HMHble Bonpockl paboyero BpeMeHHM M BpeMeHH OTHbIXa pabothukoB VII pernameHTHpYIOTCA TPYIOBBIM
3aKOHOZATeNnbCTBOM PO,

6.12. B coorsercteuM co cr. 101 TK Pd nenopMHpoBaHHBIH pabounii 1eHb yCTaHOBIEH A CJEAyIOLMX
AOIKHOCTEH: THPEKTOP, 3aMECTHTENb IUPeKTOpa, OyXranTep.

7. Iacounjnga Tpyaa

7.1. 3a noGpOCOBECTHOE MCMOMHEHHWE MOMKHOCTHBIX 00f3aHHOCTeH, TPOABIEHHE HWHHLMATHBBL H
3aHHTEPECOBAHHOCTH B paboTe N0 pelleHnto AIMHHHCTPALIMK W HAa OCHOBAHHH MPE/ICTABACHHS HEMNOCpPeACTBEHHOrO
Haqa/lbHHKA PAOOTHHKH MOTYT GBITh MOOWIPEHBI: OGbABIEHHEM 61aroNapHOCTH, NpeMuei, HarpayKJIeHHeM LeHHbIM
NoJapKoM, MOYETHOM rpaMoToii.

TToompenns oGBABNAIOTCS NPUKA3OM, TOBOASTCS 10 CBE/ICHHS BCEX PAGOTHUKOB VII.

7.2. 3a coBepuieHHe IHCUMIUIMHADHOTO MPOCTYNKA, T.6. HEHCIIONHEHHE MM HEHANIEKAIEe HCIIONHEHHE
PaGOTHHKOM MO €ro BHHE BO3JOKEHHBIX HA HETO TPYIOBBIX 0GA3aHHOCTEH, Anmunuctpaiumeit Y1 k Hemy moryt
OBITh  [PUMEHEHBI  ClEAYIOLIME MCLHMIUTHHAPHBIC B3bICKAHMA: 3aMeyaHHe, BBITOBOP, VYBOIIEHEHHE TIO
COOTBETCTBYIOLLIMM OCHOBAHHUSM.

JlucuuniMHapHble B3BICKAHHS [PUMEHAIOTCA B IOpSAKE M Ha YC/IOBUSX, YCTaHOBJIEHHBIX TpPYIOBBLIM
3aKoHOMaTe1bCcTBOM PO,

73. o nNpuUMeHeHHs AMCUMIUIMHAPHOTO B3bICKAHHUS paboronarens oGsa3an satpeGoBath OT paGoTHHKA
O0BACHEHHE B NHCEMEHHON (opMme. OGbICHEHHE AOMKHO OBITH NpEeICTaBIeHO pabOTHHKOM He I03JHEe JBYX
paboumx JHell ¢ MOMeHTa MomydeHHs TpeGOBaHMA AIMMHHCTpaUMK. B ciyvae orkasa pabOTHHKA JaTh YKa3aHHOE
OOBACHEHHE COCTABIIAETCA COOTBETCTBYIOIIMH akT. OTKa3 paGoTHUKA 1aTh OGBICHEHHE He ARNSETCS NpensTCTBHEM
AN TPUMEHEHHUS TUCLIUILIHHAPHOTO B3bICKAHHS.

JMcupMnIMHAPHEIE B3BICKAHHS TPUMEHAIOTCS ANMHHHCTpALMEH He MO3THEe OLHOO Mecsla co OHS ero
OOHapysKeHHsl, He CuMTAas BPEMEHH GOMe3HH WM npeGbiBaHHs pabotHuka B oTmycke. JMCUMMIHHAPHOE B3bICKAHHE
He MOKET ObITb MPUMEHEHO MO31HEE WIECTH MECALEB CO JIHS COBEPLLIEHHS MPOCTYIKA, a 10 Pe3y/IbTaTaM PEBH3UH,
MPOBEPKH (PHHAHCOBO-XO3AHCTBEHHOI NESTENBHOCTH HIH ayIHTOPCKOH MPOBEPKH - TO3/HEE ABYX JIET CO AHA €ro
CoBepLIeHHS. B ykazaHHbIe CPOKH He BKITIOYAETCS BpeMs IPOH3BOACTBA M0 YTOJIOBHOMY JEIy.

74. Tlpukas (pacmopspkeHHe) auMpeKTOpa O NMPUMEHEHHH  JIMCLUMIUIMHAPHOTO B3BICKAHMA OOBABIAETCH
PabOTHHKY NOJ pacTIMCKy B TeueHHe Tpex paGoumx mHeil co ams ero m3janus. B ciyyae oTkasza paboTHHKa
MOAMHUCATE yKa3aHHbIH NPHKA3 (PAacOpsKEHHE) COCTABIAECTCS COOTBETCTBYFOLUMIT aKT.

3a Kaxgioe HapylleHHE TPYAOBOH AMCUMIUTHHbBI MOKET OBITh NPHMEHEHO TONBKO OIHO JHCLIMIUTHHAPHOE
B3biCkaHWe. IIpn NpPHMEHEHMM B3BICKAHMA JOMKHBI  YYHTBIBATBCA TSKECTH COBEpILIEHHOrO  MPOCTYIKA,
00CTOATEILCTRA, TIPH KOTOPBIX OH COBEpLLEH, NpeaLecTByOllas paboTa H noBeaeHHe paGoTHHKA.

7.5. Eci B TeweHHe rofia €O JIHS IPUMeEHEeHHs TMCLHITHHAPHOTO B3bICKAHMS paboTHHK He OymeT MoaBepruyT
HOBOMY JIHCLIMMIHHAPHOMY B3bICKAHMIO, OH CUHTAETCS HE MOBEPraBLIMMCS AMCLMITHHAPHOMY B3BICKAHHIO.

8. OTBETCTBEHHOCTH CTOPOH

8.1. 3a momymeHHble HapylieHus paGOTONATENb HECeT OTBETCTBEHHOCTH B NOpAAKE W HAa YCIOBHSX,
MpeTyCMOTPEHHBIX 3aKOHOAATENECTBOM PO.

8.2. 3a nonyumeHHsle HapylIeHUA paGOTHHK HECET OTBETCTBEHHOCTD B NOpsiAKE W HA YCIIOBHSX, YCTaHOBIEHHBIX
TPYAOBbIM 3aKOHOAATENBCTBOM PD,

9. 3aKIUYHTEILHbIE HOJI0KCHHS

9.1. Hactosmue INpaBuna, a Takske H3MEHEHHS U JONOTHEHHS K HAM YTBepKAarTCs aupekTopoM YL,
9.2. Hactosue Ipaeuna xpausres y AIIMHHHCTpALHH.




